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1. O6Lme NonoxeHUs

1.1. HacToswum TlonoxeHnem onpefensetcd nopafoK o6palleHus € nepcoHanbHbIMU
AaHHbIMK paboTHUKOB BHY PA «HWW antanctnkm nm. C.C. CypasakoBa»(ganee - IHCTUTYT).

1.2. ¥YnopagoyeHvie o6palleHnsi C NepCoHaNbHbIMU AaHHbIMU UMEeT Lefiblo 06ecneyvmnTb
CO6MI0feHNe 3aKOHHbIX MpaB W WHTepecoB VIHCTUTYTa U ee pabOTHWKOB B CBA3UM C
HeobxoaMMoCTbio nosyyeHns (cbopa), cuctematmsaumm (KOMOUHMPOBaHUA), XPaHEHUA U
nepefayv CBefleHNI, COCTaBNSAOLMNX MEePCOHA/IbHbIE JaHHbIE.

1.3. TlepcoHanbHble [aHHble paboTHWKA - Nbas WMHopmaumMa, OTHOcALLAACA K
KOHKPETHOMY pPaboTHUKY (CyOBEKTY MepcoHanbHbIX [aHHbIX) U Heobxogumas WHCTUTYTY B
CBSI3U C TPYA0BbIMU OTHOLLUEHUAMMU.

14. CsefieHMA 0O MNepcoOHaNbHbIX [aHHbIX pPabOTHMKOB  OTHOCATCA K  4uCny
KOH(MAEHUMaNbHbIX (COCTaBAAOWMUX OXPaHAEMYHK) 3aKOHOM TaillHy WHCTUTyTa). Pexum
KOH(DMAEHUNANTBHOCTM B OTHOLUEHUW NMePCOHA/IbHbIX AaHHbIX CHUMaEeTCA:

B C/lyyae ux 06e3nnynBaHus;

Mo UCTEYEHUN 75 NIeT CPOKa UX XpaHeHUs;

B Apyrux cnyyasx, npegycMoTpeHHbIX (efepabHbIMU 3aKOHaMK.

2. OCHOBHble NoHATUA. CocTaB MepCoHaNbHbIX AaHHbIX pa6OTHI/IKOB

2.1. [ns uenein HacToswwero MonoXeHns NCMoMb3YTCA CNefyoLne OCHOBHbIE NOHATUSA:

nepcoHabHble [aHHble - f106as MHGpopMauus, OTHOCALLAACA MPAMO WAN KOCBEHHO K
ornpefeneHHOMY WU ONpeaenseMomy (u3nyeckoMmy nuuy (Cy6bekTy nepcoHanbHbIX AaHHbIX)
(n. 1ct. 3 PegepanbHOro 3akoHa ot 27.07.2006 N 152-d3);

006paboTka nNepcoHa/bHbIX fAaHHbIX paboTHWKa - N60e AeicTBue (onepayums) wam
COBOKYMHOCTb  [eicTBMIA  (omepauuii), COBEpPLUaeMbIX C  WCMOJSIb30BAHWEM  CPeACTB
aBToMaTu3auum Unn 6e3 UCNosb30BaHUA TaKUX CPeACTB C NepCoHaNbHbIMU LAaHHLIMU, BKIHOYas
cbop, 3anucb, CUCTeEMaTU3aLMIO, HaKOMNIEHWE, XpaHeHne, YyTouHeHne (06HOBNEHME, U3MEHEHME),
n3BfieYeHVe, UCMNONb30BaHWe, nepefady (pacnpocTpaHeHue, npefocTaBfieHne, AOCTynN),
o6e3nnumBaHne, 6NOKUPOBaHUE, yAaNleHUe, YHUUTOXEHME NEepPCOoHasIbHbIX AaHHbIX (M. 3 cT. 3
depnepanbHOro 3akoHa ot 27.07.2006 N 152-93);

pacnpocTpaHeHne MNepCcoHaNbHbIX [aHHbIX - AeWCTBUSA, HarpaBfieHHble Ha packpbiTue
MepcoHasbHbIX faHHbIX PabOTHWKOB HeonpeaeneHHOMY Kpyry nuy (n. 5 ct. 3 ®defepasbHOro
3aKoHa 0T 27.07.2006 N 152-$3);

NpefocTaB/ieHe MePCOHa/IbHbIX [aHHbIX - [eNCTBUSA, Hanpas/ieHHble Ha pacKpbiTue
MepcoHasbHbIX AaHHbIX PabOTHUKOB OMpeAeneHHOMY NNLY UK onpeaesieHHoOMY Kpyry nuy, (n.
6 cT. 3 ®efepanbHOro 3akoHa ot 27.07.2006 N 152-d3);

6N0KMPOBaHME MEePCOHaIbHbIX  AaHHbIX - BPEMEHHOe npekpauieHne 06paboTKU
NnepcoHasIbHbIX AaHHbIX PaboTHUKOB (3a UCKKOYEHUEM Cry4vaeB, ecnm o6paboTka HeobxoaMMa
[N19 YTOUHEHUS NepcoHanbHbIX AaHHbIX) (N. 7 ¢T. 3 defepanbHOro 3akoHa ot 27.07.2006 N 152-
®3);

YHUUYTOXEHME NepCoHasbHbIX [AaHHbIX - AeWACTBUA, B pe3y/ibTaTe KOTOPbIX CTaHOBUTCA
HEBO3MOXHbIM BOCCTAaHOBWUTbL COAEPXKaHWe MepCOHaNbHbIX [aHHbIX B  MH(OPMaLNOHHO
CUCTEME MepPCOHaNbHbIX AaHHbIX PABbOTHWKOB U (MNKM) B pe3ynibTaTe KOTOPbIX YHUUYTOXAKTCA
maTtepuaibHble HOCUTENN MePCOHabHbIX faHHbIX paboTHUKOB (M. 8 cT. 3 PefepasbHOIO 3aKOHa
0T 27.07.2006 N 152-®3);

06e3nMumBaHe NepcoHasIbHbIX AaHHbIX - AEWCTBUSA, B pe3y/bTaTe KOTOPbIX CTaHOBUTCS
HEBO3MOXHbIM ~ 6e3  MCMOMb30BaHWA  AOMOJIHUTENIbHOW  MH(opMauuMnm  onpesenvThb
NPUHALNEXXHOCTb NepCoHasIbHbIX AaHHbIX KOHKPeTHOMY paboTHMKY (n. 9 cT. 3 degepasbHOro
3aKoHa 0T 27.07.2006 N 152-®3);

UHpopMauma - cBedeHWs  (COO6LLEHWA, [aHHble) He3aBUCMMO OT  (OpMbl  UX
npeLCcTaBfeHus;



[LOKYMEHTMPOBaHHaA UH(opMaLnsa - 3aUKCMpoBaHHasA Ha MaTepuasibHOM HOCUTeNe NyTem
[LOKYMEHTMPOBaHMA WH(OpMaUMsa € pekBM3MTamMu, MNO3BONAKOLWMUMU  ONPeAenuTb Takyto
WH(OPMaLMIO UK ee MaTepuasibHbIA HOCUTESb.

2.2. WNHmopmaums, npefctasnsemMas paboOTHUKOM MpW  MOCTYMNeHUW Ha paboTy B
WNHCTUTYT, [OMIKHA MMETb AOKYMEHTa/IbHYIO dopmy. Mpu 3aknoyveHnn TpyAoBOro Aorosopa B
COOTBETCTBMM €O CT. 65 TK PP nunuo, noctynatolee Ha paboTy, nNpeabsaBseT:

nacnopT WX WHOM AOKYMEHT, YAOCTOBEPSOLNIA MYHOCTb;

TPYAOBYHO KHWXKY, 3@ UCKNHOUYEHMEM CNyyaeB, KOrfa A0roBOp 3aK/04aeTcs Brepsble, UK
paboTHUK MNOCTynaeT Ha paboTy Ha YC/OBUSX COBMECTUTENbCTBA, WM TPYLOBAs KHUXKA Y
paboTHUKAa OTCYTCTBYET B CBA3W C €€ YTPaToi Uamn no Apyrum npuymHam;

CTPaxoBOe CBUAETENbCTBO rOCYAapCTBEHHOr0 MEHCUOHHOIO CTPaxoBaHWS,;

LOKYMEHTbI BOMHCKOIO yyeTa - A8 UL, NOA/IeXal X BOUHCKOMY YYeTy;

[NOKYMEHT 06 06pa3oBaHUN, 0 KBAIMPUKALUM WM HANNYMK CNeLnanbHbIX 3HAHUIA - Npu
MOCTYN/IEHNMN Ha paboTy, TpebyoLyo cneunanbHbIX 3HaHUA UK cnewnanbHOW NoAroTOBKY;

CBMAETENbCTBO 0 NPUCBOEHUN NHH (Mpu ero Hannuumn y paboTHUKa);

CMpaBKy, BblfaHHYl opraHamu MBJ Poccun, o Hanmumu (OTCYTCTBUWU) CYLMMOCTU W
(nnn) dpakTa YronoBHOro npecnefoBaHns mbo 0 NpeKpalLeHu yronoBHOro npecnefoBaHns no
peabuINTUPYIOLWMM OCHOBaHUAM (NpU NOCTYNAeHUU Ha paboTy, K KOTOPON B COOTBETCTBUU C
TpyLoBbIM KOAEKCOM P® nin uHbIM hefiepanbHbIM 3aKOHOM He [OMNyCKatoTCa nuua, MMmeroLLme
WM UMeBLUME  CYAMMOCTb,  NOABeprawvuunecs WAM  MofBepraBlUIMECH  YTO/IOBHOMY
npecnefoBaHuio).

2.3. Tpn odopmneHnn paboTHMKA OTAENOM KafLpOoB 3anofIHAETCH YHUPULMPOBaHHAS
topma T-2 "JlnyHas KapTouyka paboTHMKA", B KOTOPOW OTpaXkaroTcs CreAyloLine aHKeTHble U
6uorpauyeckne JaHHble paboTHUKA:

- obwme cBegeHna (P.N.0., pata poxAeHWA, MECTO POXAEHUS, TPaXAaHCTBO,
obpa3oBaHue, npoeccus, ctax paboTbl, COCTOAHME B Bpake, NacnopTHbIE AaHHbIE);

- CBEIeHNA 0 BOMHCKOM YYeTe;

- faHHble 0 Npueme Ha paboTy;

- CBefieHUs 06 aTTecTauuu;

- CBEJleHNS O MOBbILEHHOW KBanupuKalmu,

- CBefleHns 0 NpodecCMOHanbHOM NepernoaroToBKe;

- CBeleHMs 0 Harpagax (NooLwpeHnsax), NOYeTHbIX 3BaHUSAX;

- CBefleHNa 06 oTnycKax;

- CBEJleHNA O COLMaIbHbIX rapaHTusXx;

- CBEleHNSA O MECTe XKUTE/NbCTBA U 0 KOHTAKTHbIX TenegoHax.

24. B othaene Kagpos VIHCTATYTA CO3[al0TCA W XPaHATCA chnegylowme rpynnbl
[LOKYMEHTOB, COZlepXXallme faHHble 0 paboTHMKaxX B eAUHUYHOM WU CBOLHOM BUfe:

2.4.1. [LOKyMEeHTbI, cofiepxKallme nepcoHanbHble AaHHble paboTHUKOB:

KOMMNJIEKCbI JOKYMEHTOB, CONMPOBOXAatoLne npoLecc othopMIeHNUs TPYLOBbIX OTHOLLIEHWA
npy npueme Ha paboTy, NepeBoje, YBOJIbHEHNN;

KOMMN/IEKC MaTepuasioB No aHKeTUPOBaHWIO, TECTUPOBAHUIO, NPOBeLEHNIO cobecej0BaHNA
C KaHAMAATOM Ha [LOJIXHOCTb;

MOAJIMHHUKMN 1 KONUW NPUKa30B (pacrnopskKeHnid) no Kagpam;

NNYHble fena v TPYL0Bble KHUXKKMK,

[iena, cofiep>kalline 0CHOBaHUA K MpuKasy no MYHOMY COCTaBy;

[ena, cofepallme maTepuanbl aTTecTalumin paboTHUKOB,

Jena, coflepxalime maTepuasnbl BHYTPEHHUX paccnefoBaHNiA;

CNpPaBOYHO-MH(OPMALMOHHBIN 6aHK faHHbIX N0 NepcoHany (KapTOTEKW, XYpHasbl);

MOLA/IMHHUKN N KOMWUW  OTYETHbIX, aHa/IMTUYECKUX W CMNpaBOYHbIX MaTepuasos,
rnepejaBaeMbIX PYKOBOACTBY VIHCTUTYTa, PyKOBOAUTENAM CTPYKTYPHbIX NOAPa3LeNeHNi;

KOMWUM OTYeTOB, HanpasfifeMbIX B TOCY[APCTBEHHble OpraHbl CTATUCTUMKW, HaNOroBble
WNHCNEKLMN, BbILLECTOSALLME OpraHbl YNpaBieHna n pyrue yypexmneHus.



2.4.2. [lokyMeHTaL s No opraHm3anmm paboTbl CTPYKTYPHbIX NoApasfieneHuni:

MOJIOXKEHUA O CTPYKTYPHbIX MOAPa3feNeHnsaXx;

[OO/MKHOCTHbIE UHCTPYKUUN PabOTHUKOB;

npuKasbl, pacnopsxeHus, yKasaH1sa pykoBoAcTBa VIHCTUTYTa;

AOKYMEHTbI NaHNPOBaHMs, yyeTa, aHain3a M 0OTYETHOCTY MO BOMpPOcaM KafpoBoi paboThl.

3. O6paboTKa NepcoHasIbHbIX AaHHbIX PabOTHNKOB

3.1. VICTOYHMKOM MH(hopMaLmMm 060 BCeX MEPCOHa/IbHLIX AaHHbIX pPaboTHMKa SABNAETCS
HernocpeAcTBEHHO paboTHUK. EcnnM nepcoHanbHble faHHble BO3MOXHO MOAYYUTb TONbKO Y
TPeTbei CTOPOHbI, TO PabOTHMK [JO/MKEH ObiTb 3apaHee B MUCbMEHHON (opmMe yBeAOMSEH 06
3TOM W OT HEero JAO/MKHO ObiTb MONYYEHO NUCbMEHHOe cornacue. PaboTogatens 06s3aH
CoO6WMTb pabOTHMKY O Uensx, npegnonaraeMbiX WCTOYHMKAX W CNocobax MofyyYeHus
MepCoHa/IbHbIX JaHHbIX, a TaKXe 0 MOCNeACTBUAX 0TKa3a paboTHMKA AaTb MUCbMEHHOE cornacume
Ha X MosyYeHue.

3.2. PaboTogaTeNnb He MMeeT npaBa MojnyvaTtb M obpabaTbiBaTb MEPCOHaNbHbIE AaHHblE
paboTHMKA O €ro pacoBOi, HaUWOHaNbHOW MPUHAANEXHOCTU, MOANTUYECKUX B3rnagax,
PENTNO3HbIX W PUIOCONCKUX YOEXKAEHMSAX, COCTOSHUU 3[40POBbS, WHTUMHOW >XU3HW. B
cny4asx, HermocpeacTBEHHO CBS3aHHbIX C BONPOCaMU TPYA0BbIX OTHOLLUEHWI, B COOTBETCTBUN CO
CT. 24 KoHctuTyumm PP paboTtogartenb Brpase nojsyyarb M obpabaTbiBaTb [aHHble O YaCTHOM
XKM3HN pabOTHUKA TO/TbKO C €r0 MUCbMEHHOIO COornacus.

3.3. ObpaboTka nepcoHaNbHbIX AaHHbIX PAaGOTHUKOB paboTofaTesieM BO3MOXHA TO/IbKO C
MX cornacua nmbo 6e3 nx cornacus B Cneayowmnx cnyyasx:

- NepCcoHasibHble JaHHble ABMSKTCA 06Wef0CTYMHbIMY;

- MepPCOHa/bHbIE AaHHbIE OTHOCATCS K COCTOSHMIO 3[40P0OBbA paboTHMKa, 1 UX 06paboTKa
HeobXxoAMMa A8 3aWMTbl €r0 >KU3HW, 340POBbS WM WHbIX XXW3HEHHO BaXHbIX WHTEPECOB
APYTUX UL, U NONyYeHne cornacus paboTHMKa HEBO3MOXKHO;

- No TpebOBaHWKO MOMHOMOYHbIX TFOCYAApPCTBEHHLIX OpPraHOB - B  ChyvasXx,
npeayCcMOTPeHHbIX (hefepanbHbIM 3aKOHOM.

3.4. PaboTogatens BnpaBe obpabaTbiBaTb NEPCOHa/bHbIE AaHHbIE PAGOTHUKOB TOMBKO C WX
MUCbMEHHOTO COracus.

3.5. MuncbMeHHOe cornacue paboTHMKA Ha 06paboTKy CBOWMX MNEePCOHaNbHbIX [AaHHbIX
AO/MKHO BKNKOYaTh B Cebs:

- (hamnnnio, Ums, 0TYeCTBO, aApec CyObekTa NepCoHaNbHbIX AaHHbIX, HOMEpP OCHOBHOIO
[AOKYMEHTa, YAOCTOBEPAIOLLErO ero IMYHOCTb, CBEAEeHNS O AaTe Bblhayu YKa3aHHOrO JOKYMeHTa
M Bbl4aBLUEM €ro OpraHe;

- HaMMeHoBaHwue (hamunuo, UMs, 0TYECTBO) M aApec onepartopa, MosydatoLLlero coriacme
cyb6beKTa NepcoHabHbIX JaHHbIX;

- L|elb 06paboTKM NepcoHaNbHbIX AaHHbIX;

- MepeyeHb NepcoHasbHbIX AaHHbIX, Ha 06paboTKy KOTOpbIX AaeTcs cornacve cyb6bekTa
MePCOHaNbHbIX AaHHbIX;

- MepeyeHb AEWCTBMIA C MEPCOHabHbIMM [aHHbIMW, Ha COBEPLUEHWE KOTOPbIX AaeTcs
cornacve, obuiee onmcaHne MCnosib3yemblX OMNepaTopoM CNoco60B 06pabOTKM NepCoHasIbHbIX
[aHHbIX;

- CPOK, B TeYeHMe KOTOPOro AeCTBYeT cornacue, a Takxxe nopsagoK ero oT3blea.

3.6. Cornacue paboTHMKa He TpebyeTcs B CnefytoWmx cnyyasx:

- 06paboTKa MepcoHanbHbIX AaHHbIX OCYLLECTBASETCA Ha OCHOBaHUWM TPYyAOBOro Kopekca
P® unn mnHOro eaepasbHOro 3akoHa, YCTaHAB/MBAKOLLETO €e Lefb, YCMOBUA MOMYyYeHMNS
MEePCOHa/IbHbIX [aHHbIX W KPYr CYyObeKTOB, MNepcOoHasibHble AaHHble KOTOPbIX MOANeXaT
06paboTKe, a TakXKe OMpefeNeHHOro NoHoMouNsa paboTogaTens;

- 06paboTKa NepCcoHanbHbIX AaHHbIX B LieNSX UCMOMHEHNS TPYA0BOrO 40r0BOpa;



- 00paboTKa MepCcoHa/bHbIX [AaHHbIX OCYLLECTBNAETCA A/A CTaTUCTUYECKUX WU UHBIX
HaY4HbIX Liefieil Npyu ycnoBumn 0653aTeNlbHOro 06e31M4MBaHNA NEPCOHANIbHBIX JaHHbIX;

- 06paboTKa MepcoHaNbHbIX AaHHbIX Heobxoauma ANnd 3aWUTbl XXKWU3HW, 340POBbA WK
MHbIX XXU3HEHHO BaXKHbIX MHTEPeCOB paboTHUKA, eC/IN NOSTYYEHUWE ero cornacus HeBO3MOXHO.

3.7. PaboTHMK NHCTUTYTa npefAcTaBnseT B OTAeN KaApoB AOCTOBEPHbIE CBeAeHUsi O cebe.
OTAen Kagpos NpoBepsieT LOCTOBEPHOCTb CBEAEHMWIA.

3.8. B cootBeTCcTBMM CO CT. 86 TK PP B uUenax obecnevyeHns npas 1 cBOOOS YesioBeKa u
rpakgaHvHa pykosoauTenb VIHCTUTYTa UM ero 3akOHHble, MOSIHOMOYHbIE MPEeACTaBUTENN NpU
06paboTKe MepcoHasIbHbIX fAaHHbIX PaboTHMKA [O/MKHbI BbINOMHATL Cregytowme obuiune
TpeboBaHUS:

3.8.1. O6paboTKa MNepcoOHaNbHbIX [AAHHbLIX MOXET OCYLLEeCTBAATLCA WUCK/IOUYMTENIbHO B
Lenax obecrieyeHns co60AEHNSA 3aKOHOB MM MHBIX MPABOBbLIX aKTOB, COAENCTBUA paboTHUKaM
B TPYAOYCTpOWCcTBE, 00y4YeHUM U NPO(eccCHOoHabHOM MPOABVKEHUN, OBeCneyveHnUs NYHON
6e30nacHOCTM pPabOTHUKOB, KOHTPONS KO/MMYeCTBA M KayecTBa BbIMOJIHAEMOW paboTbl U
obecneyeHns COXPaHHOCTN UMYLLIECTBA.

3.8.2. Mpu onpegeneHnn obbema v cofepkaHns 06pabaTbiBaeMbIX NePCOHaIbHbIX faHHbIX
paboTofaTenb AO0/MKEH PyKoBoAcTBOBaTbCA KoHCTUTyumein P®, Tpyaosbim Kogekcom PP un
WHbIMY (pefiepa/ibHbIMW 3aKOHaMMU.

3.8.3. Tpn NpUHATUN peLLeHNiA, 3aTparnBaloLLnX UHTepecbl paboTHMKA, paboTodaTtesb He
MMeeT npaBa OCHOBLIBATLCA Ha MepPCOHasIbHbLIX AaHHbIX, MONYYEHHbIX O HEM UCKIHOUYUTE/IbHO B
pe3ynbTare NX aBTOMaTU3MPOBAHHON 06pabOTKM UMW 3IEKTPOHHOIO NOMyYeHUs.

3.8.4. 3awnTa nepcoHasbHbIX faHHbIX PaboTHMKA OT HENPABOMEPHOIO UX UCNONb30BaHNUS,
yTpaTbl 0becneymBaeTcs paboTofaresieM 3a CYET ero CpPeAcTB B MNOpsAKe, YCTaHOB/IEHHOM
(hegepanbHbIM 3aKOHOM.

3.8.5. PabOTHUKM W UX NpeacTaBUTENN [OMXKHbI OblTb O03HAKOMJIEHbI MOA Pacrnucky ¢
LOKyMeHTamMu VIHCTUTYTa, ycTaHaBNMBAKOLWUMK NOPALOK 06paboTKN NepCcoHaNbHbIX LAHHbIX, a
TakXke 06 Ux npaBax KU 0643aHHOCTAX B 3TON 061acTu.

3.8.6. Bo BCex cny4yasx 0Tka3 paboTHMKA OT CBOMX MpaB Ha COXPaHeHWe U 3alnTy TalHbl
HeeNCTBUTENEH.

4. [epenaya NepcoHanbHbIX AaHHbIX

4.1. MNpn nepegaye NepcoHanbHbIX AaHHbIX PaboTHMKa paboToaaTenb AO/MKEH cobnoaaTh
cnefytoline TpeboBaHNS:

4.1.1. He coobwarb nepcoHanbHble [aHHble paboTHUKA TpeTbei CTOpPOHe 6e3
MUCbMEHHOrO cornacua paboTHMKA, 3a UCKNKYEHWEM Clly4vaeB, KOrfa sTo He06X0AMMO B Liensax
npesynpexaeHns yrposbl XXU3HW U 340POBbI0 Pab0THUKA, a TakKXe B CNy4asX, YCTaHOB/IEHHbIX
(hefepasibHbIM 3aKOHOM.

4.1.2. He coobwartb nepcoHasbHble gaHHble paboTHUKA B KOMMepYecKnx Lensax 6e3 ero
NMUCbMEHHOro cornacus. O6paboTka NepcoHasbHbIX JaHHbIX Pa6OTHUKOB B LieNAX NPOABVKEHNA
TOBapoB, pPaboT, YCNyr Ha PbIHKe MyTEM OCYLLECTB/IEHUSA NPAMbIX KOHTAaKTOB C MOTEHLMabHbIM
noTpebuTenemM C MNOMOLLbIO CPEACTB CBA3W [OMYCKaeTCA TOMbKO C €ro npeaBapuTeNibHoro
cornacus.

4.1.3. Tpefynpeantb NWL, MOMYYMBLUMX NEPCOHasbHbIe AaHHble paboTHMKA, O TOM, YTO
3TW [aHHble MOryT ObITb MCMONb30BaHbl NINWbL B LENAX, A8 KOTOPbIX OHW COOOLLEHbI, W
TpeboBaTb OT 3TUX /ML, NOATBEPXKAEHNE TOr0, YTO 3TO NpasBuio cobo4eH0. Jlnua, NonyymBsLIne
MnepcoHaslbHble  AaHHble  paboTHUKA,  06A3aHbl  cobOMOfaTb  PEXMUM  CEKPETHOCTU
(KoH(maeHUmansHocTK). faHHoe MonoxeHre He pacrnpocTpaHaeTcs Ha 06MeH NepcoHaNbHbIMU
[aHHbIMW pabOTHMKOB B MOPALKe, YCTaHOB/IEHHOM (hefiepasibHbIMWN 3aKOHaMMU.

4.1.4. OcyuwecTBnaTb nepefayy MnepcoHanbHbIX [aHHbIX pPaboTHMKOB B npefenax
MHCTUTYTa B COOTBETCTBUM C HacToAWMM [ToN0XeHMEM.



4.1.5. Paspewartb [OCTYNn K MNepcoHanbHbIM [aHHbIM PabOTHMKOB TOMILKO CreunanbHo
YNO/ITHOMOYEHHbIM N1LAaM, MPY 3TOM YKa3aHHbIe N1La AO/MKHbI MMETb NPaBo Moslyyarb TObKO
Te NepcoHa/bHble faHHble, KOTOPble HEOOXOANMbI 419 BbINOSHEHUS KOHKPETHOW (hyHKLMW.

4.1.6. He 3anpalwumBatb MH(OPMALMIO O COCTOAHMM 3L0POBbA PAGOTHMNKA, 38 UCK/OUEHUEM
TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINOMHEHUA PabOTHUKOM
TPYAOBOW (PYHKLMW.

4.1.7. TMepefaBatb MNepcoHabHble [faHHble paboTHMKA ero 3aKOHHbIM, MOJITHOMOYHbLIM
npeacTaBuTensaM B NOpsLKe, yCTaHOBNEHHOM TpyAoBbIM KoAeKCcOM P®, n orpaHuuymBatb 3Ty
NH(OPMALMIO TO/IbKO TEMU NEPCOHA/IbHLIMU [aHHbIMUW, KOTOPble HEOOXOAMMbI 415 BbIMOTHEHNA
yKa3aHHbIMU MPeACcTaBUTENAMU UX PYHKLNN.

4.2. MNMepcoHanbHble faHHble paboTHNKOB 06pabaTbIBAKOTCA M XPAHATCA B OTAe/e KaLpoB.

4.3. MNMepcoHanbHble faHHble pabOTHMKOB MOTYT 6bITb MOYYEHbI, MPOXOAUTL AaSIbHENLLYO
06paboTKy 1 nepefaBaTbCs Ha XpaHeHWe Kak Ha OYMaXHbIX HOCUTENAX, TaK U B 3/1eKTPOHHOM
BuAe (NOCPeACTBOM JIOKASIbHOW KOMMbIOTEPHOI CETH).

4.4. TIpn NonyyYeHU NepcoHasbHbIX JaHHbIX He OT paboTHMKa (3a UCK/TIOYEHNEM ClTyYaeB,
€CNN NepcoHasbHble faHHble ABNATCA 06LLeA0CTYNMHbIMK) paboTofaTeslb O Havana 06paboTKu
TakKnX NepcoHasbHbIX AaHHbIX 0653aH NPefoCTaBUTb PabOTHUKY CNefyoLLyt0 NHHOPMaLMIO:

- HaMMeHoBaHMe (pamunus, Ums, 0TYECTBO) M aApec onepaTopa UAnM ero NpeacTaBuTens;

- Lieflb 06paboTKM MepcoHanbHbIX AaHHbIX U ee NMPaBoBOe OCHOBAHNE;

- npegnonaraemMble Nosib3oBaTeNIv NepcoHasibHbIX AaHHbIX;

- YCTaHOB/NEHHble (PefepanbHbIMU 3aKOHAMK NpaBa CyobeKTa NepcoHasIbHbIX AaHHbIX.

5. JoCTYN K NepcoHasnbHbIM jaHHbIM paboTHMKOB

5.1. MpaBo gocTyna K NepcoHanbHbIM JaHHbIM PabOTHUKOB UMEHOT:

- pyKoBoauTeNb HCTUTYTA,;

- 3aMecTUTeNb PYKOBOAUTENS;

- paboOTHWKN OTAena Kaipos;

- pabOTHUKKN Byxrantepuu;

- paboTHUKM cekpeTapuaTa (MH(oOpMaLMs O (aKTUYECKOM MeCTe MpPOoXuBaHUa W
KOHTaKTHble Teneg)oHbl pabOTHNKOB);

- NPOrpamMMuCT;

- PYKOBOAMTENN CTPYKTYPHbIX NoApa3feneHnidi No HanpaBieHUIo AeATesIbHOCT (JoCcTyn K
MepCcoHasbHbIM [aHHbIM TO/IbKO PabOTHMKOB CBOErO MOAPAa3feNeHus).

5.2. PaboTHMK VIHCTUTYTa MMeeT npaso:

5.2.1. Monyyatb AOCTYN K CBOWUM MepCOHa/bHbIM AaHHbIM M O03HAaKOM/IEHWe C HUMWU,
BK/IlOYaA NpaBo Ha 06e3BO3Me34HOe MoslydeHMe Konuu o060 3anucK, COoAepKallein ero
NnepcoHasbHble JaHHbIE.

5.2.2. TpeboBaTtb 0T paboTogaTens yTOUHEHNS, NCKIOYEHNUS WX UCTIPABIEHNA HEMOSHbIX,
HeBepHbIX, YCTapeBLIUX, HeLOCTOBEePHbIX, HE3aKOHHO MONYYEHHbIX WAN He ABNALLUXCA
HeobxoauMbIMKN ANA paboTofaTens nepcoHalbHbIX AaHHbIX.

5.2.3. Monyyatb 0T paboTogartens:

- CBeAeHMA 0 fivuax, KOTopble UMEKT AOCTYN K MepcoHasbHbIM [aHHbIM WM KOTOPbIM
MOXXET ObITb MPeAoCcTaB/eH TakoW AOCTyn,

- nepeyeHb 06pabaTbiBaeMbIX NEPCOHaNbHbIX aHHbIX U UCTOYHUK X MOMTYHYEHUS;

- CPOKM 06paboTKM NepcoHaNbHbIX AaHHbIX, B TOM YMC/e CPOKU UX XPaHEHUS;

- CBefeHMsa O TOM, Kakue KpUANYecKne MNOCNeACTBUA A8 CyObekTa MepcoHasbHbIX
[aHHbIX MOXET MoB/eYyb 3a 060l 06paboTKa ero NepcoHasbHbIX AaHHbIX.

5.2.4. TpeboBaTtb M3BeLLeHMA paboTojaTesieM BCEX NNLL, KOTOPbIM paHee 6blv COOOLLEHDI
HEBEPHble WAN HeMo/IHble MNepCcoHaslbHble AaHHble, 0060 BCeX MPOU3BELEHHbIX B HUX
NCKNOYEHUAX, UCMIPABNEHUAX UNN AONOSTHEHUSAX.



5.2.5. O6>xanoBaTb B YNOJHOMOUYEHHbIA OpraH Mo 3alluTe NnpaB Cy6beKTOB NMepCOHarbHbIX
AaHHbIX 1N B Cyfile6HOM MOpsiAKeE HenpaBOMEPHble AelCTBMS UK 6Ge3neiicTBMS paboToaaTens
Npn 06paboTKe W 3aLLKTe ero NepcoHanbHbIX JaHHbIX.

5.3. KonupoBaTb M fAenaTb BbINUCKU MNePCOHaNbHbIX [aHHbIX PaBOTHWKA paspeLLaeTcs
UCKNHOUUTENBHO B CYXKEGHbIX LieNsX ¢ NMUCbMEHHOI0 paspeLleHnst HadaibHIKa 0TAena Kaapos.

5.4. TMepefaya WHGOPMAaLMM TPeTbell CTOPOHE BO3MOXHA TOMbKO MpW MUCbMEHHOM
cornacum paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLLeHNe HOpPM, PerynnpyroLmnx
06paboTKy NepcoHabHbIX AaHHbIX

6.1. PaboTHWKM WHCTUTYTa, BWHOBHble B HapylleHWM nopsgka obpalleHns ¢
NepcoHasiIbHbIMW ~ AaHHbLIMW, HecyT AUCUUMNIUHAPHYI0, aAMUHUCTPATUBHYI, TpaXAaHCKO-
MpaBOBYO U/IN YTONIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (hefiepanibHbIMU 3aKOHAMU.

6.2. PykoBoauTenb VHCTMUTYyTa 3a HapylleHue nopsfka 0bpalleHus C MepcoHasIbHbIMM
JAaHHbIMW HeceT afMUHNCTPATUBHYH OTBETCTBEHHOCTb COr/lacHo CT. CT. 5.27 u 5.39 KoAll P®,
a TakKXe BoO3mellaeT pabOTHMKY yuwiep6, MPUUMHEHHbIA HenpaBOMEPHbIM WCMONb30BaHMEM
NH(OopMaL MK, cofepiKallieil NnepcoHaNbHble AaHHble 06 3TOM paboTHUKe.



